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STBIFLT: Rc‘visi.on of Regulations

REFITNCFS: 1. CIA “otice Yo, m |
2. Yamo from IM/A ce Heads dated 15 December

1952. Subjeet: “uthorization for Davelopuent of
CIA Regulations
3. Memorandum from [N dated 15 December 1952 25X1A%a
Sabjeet: Revision and Developmeat of CIA Regula-
tions

25X1A

ATTACRFENTS: "AY Fomual sample
"B" Quide for the Preparation of Regalations
" Steering Comasittee “fembership

25X1A .
| assigmnments for the devalopment of ravised regulations

Sacurity
Parsomel
Praining
Fiscal
Services
Procurement
Operations

25X1A9%a

Liaison
Organization
Budget
Commnications

Yedieal

Some of the more difficult prollems involved in this comprehen—
sive revision of Ageney rsgilations are:

*

a. To ensure the inclusion of all existing Agency reg.ilations
unless they ars to be canceled.

b. To .ensure that the coverare of sach basic subject is coupre-
hansiva.

8. [o maintain consisteney of foﬁnat, langusage a’mdbrganization

of material.
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de To control the assignment to individuals of responsibility
for the actual writing of each znd every saction or suyb-nsegtion of
the regulaiions so that contimious pressure ¢an be maintainad and
asslstance given where desired.

3¢ _To accomplish these objectives it is requested that . a detailed
osatl%z!;a’ your assigned séctions of the reégulations he. -me
Ta 308, ~Building, by 12 Jdanugry 1953, Under each subject

T title you should cite the existing rogulations (or portion thereof)

which will be incorporated in or reseinded by the new revised regulations.

You should also indicate if eother than yourself the nane of the indivie

dual to whom you are assigning the drafting responsibility. Lastly, we

desire your best estimate as to the datec of completion of the drafting

of each ecomponent nart of your assigned section of the regulaticns.

To illustrate: '

Title, Subject, or sub-title (as appropria
References: CIA

| Assigned to
2;5X1A93 ~ Estimated completion date: 1 February 1953

25X1A

If the d‘esign;ated date for the submission of these outlines canmot be
met please contact me or Mr. on Lxt. 3221 to establish a
25X1A%9a different deadline.

ko We are preparad to provide assistance end guidance in the organi.-

; zation of material and as to the format and editorial style of ragulations.

i we will also endsavor to assist in making determinations as to whether

f certain material should appear in a given series of the Apency regulations
instead of some other series, or whether specific material should bs pre=
sented as a regulation, technical handbook, or as an intra offige issuance.
Lastly, we will endeavor to assist in expediting the coordination and
final approval of regulations,

. For the above purposas a Steering Committee has been established.
You are encouraged to contact the members of this commitbee individually
or collectively with any questions or prehlems you may encounter., Thae
names and phone numbars of the Com:ittea members are attached herato.

: 6, After receipt of your detailed outlines and their review by the

25X1A9a Steering Committee, 'Ir. [ illor mysels will meet with sach of you to
give you the tcormants and suggestious of the Committee., In the event

25X1A93a you desire an earlier conference call or myself on Ext. (3

25X1A9a

Special Assistant to
Deputy Director
(Administration)
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